 SEQ CHAPTER \h \r 1APPLICATION FOR

USE OF NON-NOAA AIRCRAFT

FOR TRANSPORTATION
 
On July 1, 2005, the Under Secretary approved NOAA(s new Aviation Safety Policy governing the use of non-NOAA aircraft by NOAA personnel.   

Because safety is of paramount concern, NOAA will continue to restrict the use of non-NOAA aircraft by NOAA personnel.  NAO 209-124 established NOAA's Aviation Safety Policy.

NOAA personnel are only authorized to fly for official business on non-NOAA aircraft that are:

A.
Secured using the existing (Reimbursable Interagency Agreement between NOAA and the U.S. Department of Interior, National Business Center, Aviation Management, for Aviation Services Procurement;( 

B.
Owned and operated by other departments, agencies or instrumentalities of the United States; by state or local governments; or by the governments of countries that meet the Federal Aviation Administration International Safety Assessment Program Category I rating; or

C.
Approved for travel by the Director of NMAO, following a risk assessment examining the safety of the proposed flight.

The following sets forth the process for obtaining approval from the Director of NMAO, as authorized by paragraph C above, for use of non-NOAA aircraft for purposes of Transportation.

I.  Submission of Requests
A request for use of non-NOAA aircraft may be submitted in writing through the Line Office liaison to Jim Kelley, NOAA Aviation Safety Program Manager who will then forward the request to the Director, NMAO.  Line Office liaisons are listed on the aviation safety website: http:www/aviationsafety.noaa.gov  
II. Information Requirements
Each request shall include the information requested below to the extent it is available and appropriate.  Incomplete applications may result in a delay to the risk assessment process.  Providing the requested information will not ensure approval.  Rather, information provided will be used by NMAO to perform an operational risk assessment. 

1.  
Flight Information
1.  Purpose of flight(s)  
     
2.  Date of requested flight(s) 

     
3.  Location of flight(s) (from-to)

     
4.  Names of all NOAA personnel traveling
     
5.  Aircraft Operator(s) (include contact information)
     
II. Review of Requests
Requests will be reviewed on a case-by-case basis.  The Director, NMAO will determine whether or not to grant permission to use the aircraft.  NMAO will endeavor to provide a decision within 72 hours (3 working days) of receipt of a completed request.  Approval shall be in writing from the Director, NMAO.

In the event of emergencies that either preclude submission of a request in the manner set forth above, or that require a decision within less than 72 hours, the Assistant Administrator, Deputy Assistant Administrator or Staff Office Director may contact the Director of NMAO, who may determine the extent, if any, to which review of a request may depart from the process set forth above.







� Under the interim guidance, restrictions on the use of non-NOAA aircraft do not apply to: a) use of scheduled carriers for point to point transportation; b) use of non-NOAA aircraft for the acquisition of products or data, where no NOAA personnel fly on the aircraft in any capacity; c) use of non-NOAA aircraft for movement of cargo, where no NOAA personnel fly on the aircraft in any capacity; or d) employee use of their privately owned aircraft for transportation purposes, provided use is in accordance with all Federal Travel Regulations and no passengers are on board. 








