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CHARTERS AND TERMS OF REFERENCE 
 
 
1.   Purpose 
 
 This policy provides the Office of Marine and Aviation Operations (OMAO) requirement that all 

charters and terms of reference are to be maintained within ‘Category 0100 – Administration’ of 
the Document Management System (DMS). 

 
 
2.   Scope 
 
 This applies to all Council and Working Group charters and terms of reference. 
 
 
3. Policy 
 
3.1 All charters and terms of reference for OMAO councils and working groups shall be maintained 

within ‘Category 0100 – Administration’ of the DMS under this policy to ensure a complete set of 
the governing documents for these groups is accessible and a unified record is maintained. 

 
   
4. Guidance 
 
 Guidance may be provided within charters and terms of reference. 
 
 
5. Responsibilities 
 
 Responsibilities may be provided within charters and terms of reference. 
 
 
6. Definitions 
 

No definitions are required for this policy. 
 
 
7. References 
 
 No references associated with this policy. 
 
 
8.   Authority 
 
  OMAO Policy 0102 – Category 0100 – Administration 
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9.   Effect on Other Documents 
 
 None. 

 


	1.   Purpose
	2.   Scope
	5. Responsibilities
	7. References
	8.   Authority
	9.   Effect on Other Documents

